Spring 2011 Board Meeting of the Pennsylvania Society of Medical Assistants
Saturday, March 12, 2011-The Inn at Chester Springs, Exton PA

The meeting was called to order at 1:45 by the President Donna Firn

Roll Call

President 


 
Donna Firn, CMA(AAMA), CPC-A

P

Vice-President



Rhonda Snyder CMA(AAMA)


P 
President-Elect


Donna McGeeghan, CMA(AAMA)

A*
Immediate Past President

Kyran Harper, CMA(AAMA)


A

Recording Secretary


Judith Ehninger, CMA(AAMA) 

A(resigned) 
(Acting Recording Secretary)

Janet Ross, CMA(AAMA), MPT

P

Treasurer 



Patrice Wight, CMA(AAMA)


P

Speaker of the House


Janet Mills, CMA(AAMA)


A
Corresponding Secretary 

Maureen,  Petro CMA(AAMA)

A
Parliamentarian 


Peg Flynn, CMA(AAMA)


A
Vice Speaker 



Mary Lou Ninehauser, CMA(AAMA)

P
Elected Board of Trustees Member 
Lois Porte, CMA(AAMA) 


P
Elected Board of Trustees Member 
Cheryl Kowalczyk, CMA(AAMA)

P
*Donna McGeeghan was contacted and voted by phone to have a Quorum.  

Nancy Wile, CMA(AAMA)

Kathy Rafa, CMA(AAMA)

Heather Myers, CMA(AAMA)                     
Marlene Davis

Eileen Ropelewski

Arlene Sanchez CMA(AAMA) 

Jen DeCaro, CMA(AAMA) 
Lois Bergamaschi, CMA(AAMA)
Gallery:  Nicole Hetherington, Geneva Gondek, Cassie Chappel, Karen Seibert
The Past Presidents in attendance were recognized: 
 Mary Lou Ninehauser, Patrice Wight and Rhonda Snyder

The President welcomed members and guests.
Minutes of the October 9, 2010 were unanimously approved.
Motion to accept as corrected:  Mary Lou Ninehauser
Second: Lois Porte
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Correspondence

· Donna Firn stated that she is unaware of any correspondence received as Maureen Petro was absent from today’s meeting.  She will follow up on this issue in New Business.   
· Rhonda Snyder forwarded a question from Mark Snyder, Educational Coordinator of York Technical Institute.  He is trying to obtain information about a possible bank account belonging to the Lancaster Chapter.  It was stated Nancy Wile may have information.  

Action:  Donna Firn will follow up on this issue
· Donna Firn has received membership, new member and student lists from The National AAMA headquarters.

Treasurers Report 

Submitted by Patrice Wight-see attached copy 

Motion to Approve:  Cheryl Kowalczyk

Second:   Rhonda Snyder

Decision:  Motion passed unanimously

Officers Report

President Report
Presented by Donna Firn-see attached copy
Motion to approve with amendment:  Lois Porte

Second: Mary Lou Ninehauser

Decision:  Motion passed unanimously with amendment below
Amendment:  Clarified that the mentoring program is at the Tri-County Level, not the State level.  

Vice President-none submitted

Secretary-none submitted

Immediate Past President-none submitted
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Committee Reports 

Scholarship Committee Report
Verbally submitted by Mary Lou Ninehauser
It was stated that only 7 applications were received.  It was recommended by the committee to award the scholarship to Jean DeStefano from DCCC.  Discussed ensued as to why the response was so poor.  It was suggested that application be sent to the 26 accredited schools earlier in the fall.  There was also discussion on the expectations of the recipient to attend the PA State.  This resulted in the following:

Motion to add this statement to the Scholarship application:  Lois Porte

Second:  Rhonda Snyder
Decision:  Motion passed unanimously

Statement:  The recipient of this award will be in attendance for the annual convention to receive the award.  The PSMA will have budgeted expense to cover the recipients gas mileage, one room hotel stay for one night, and award ceremony meal for that student and one guest.
Meeting adjourned for break at 2:50 pm

Meeting re-convened at 3:10pm

Continuing Education Committee Report
Presented by Cheryl Kowalski-see attached

Addendum to report-As approved at the October meeting, postcards were sent out in February announcing that all future correspondence will be via the website.

Unfinished Business

Facebook Page
Kathy Rafa reported that personal issues have delayed process, but is up and running.  She is doing her best to keep it updated.  Kathy encouraged members to log on.  Kathy and Lois Bergamaschi are administrators now, but more can be added.  Geneva Gondek suggested that Chapter Presidents be responsible for getting information to Lois Bergamaschi for posting Geneva Gondek  also  requested that May Convention be added to events on the Facebook. page. 
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New Business
Board Opening
Donna Firn announced that Judy Ehninger has resigned from her position of Recording Secretary due to work conflicts.  In her absence, Janet Ross was designated to be Recording Secretary for today’s meeting and the pre-convention board meeting on May 20, 2011.

Webinars
Donna Firn has been in contact with Tina Perelli about the possibility of the PSMA using webinars for easier access to Continuing education.  It would also cut down travel time and improve attendance at meetings.  She stated that AAPC and AHIMA are successfully using this format.  Webinars can be geared to members at the state or chapter levels and can be used for small or large groups.  Sessions can also be archived and viewed on demand.  Geneva Gondek suggested having members post topics of interest on the PSMA website.  
Action:  Donna will speak to Tina Perelli ask try to arrange a demonstration and cost analysis for the May Convention.  If Ms. Perelli is unable to present at the time, the September meeting may be an alternative.
PSMA Website
Donna Firn suggested trying to keep the PSMA Website up to date and to include chapter level activities, employment opportunities and networking on the site. Making the site more appealing and user friendly may increase its use by students and new CMAs.  Lois Bergamaschi stated she needs to receive information from the chapter presidents and she will be happy update the website.  She will put her contact information on the PSMA website so members will know where to submit updates.
Membership Officers-New Role
Donna Firn explained that when she became a CPC, she received a welcome email and phone call.  She felt this was a personal touch, and feels the PSMA might want to have officers at the chapter level call new CMAs.  Donna is able to obtain a list of new members form Nationals each month and would like to pass this on the chapters.  It was suggested that welcome calls could be made at state level and the welcome letter could be in the form of an email. 
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It was also suggested that Program Directors of the 26 accredited Medical Assistant programs should be contacted so they can invite students to conventions and seminars.  Details of implementing this process were not completed as another topic was introduced by Geneva Gondek.  She spoke to the members stating there is not a lot to offer new members.  Many of the chapters have stopped meeting.  She stated that the PSMA and chapters need to get new membership.  As an organization, there is meeting after meeting and nothing changes…we are not progressing. While people don’t like change, she stated we must take a shot, find focus and purpose, and make changes.  Currently people see no purpose to attending meeting…they have no voice.  The concept of moving to a General Assembly was brought up by Geneva Gondek.  She stated it would require a change in the by-laws, but the officers would still sit in their positions, and all active members of the PSMA would have a vote in decision making.  She concluded by saying “what we have now is not working, we have nothing to lose.”
Motion to change meeting format to General Assembly:  Cheryl Kowalczyk

The PSMA will go to a General Assembly instead of a House of Delegates format to be voted on at 2011 May Convention.  Change effective at time of approval.  Trial period will be a minimum of three (3) years.

Second: Lois Porte  
Decision:  Motion passed  6 yes/2 no
Honoring Nancy Wile
Nancy Wile did not renew her membership, but will be attending the convention in May.  It was recommended that we recognize her 50 years with the PSMA.  It was agreed she would be presented with a plague and the congressman from Lancaster would be asked to issue a proclamation of her achievements.  
Motion: Lois Porte-Nancy Wile will be made an honorary member of the PSMA for 50 years of serving the PSMA.  

Second: Mary Lou Ninehauser

Decision: Motion passed unanimously 

Announcements

The 2012 PSMA will be held at the Bell-Air Clarion in Erie Pennsylvania   May18-20, 2012

The meeting was adjourned at 4:30pm

Respectively submitted by Janet Ross CMA(AAMA) 
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Submitted by:  Patrice Wight (AAMA), PSMA Treasurer
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Financial Report - March 1, 2011

PREVIOUS BALANCE MONEY MARKET

& CHECKING ACCOUNTS $20,849.32
DEPOSITS

SCHOLARSHIP FUND $150.00

FALL CE /LUNCH INN AT CHESTER SPRINGS 824.05

INTEREST ' 312

REPAYMENT DELEGATE UNABLE TO ATTEND AAMA CONF 600.00
TOTAL DEPQOSITS S 1,577.17

DISBURSEMENTS

FALL BOARD MEMBER TRAVEL EXPENSES S 2096.07

SPRING CE POSTCARDS & POSTAGE 310.82

MEMORIALS 30.00

FALL CE MTG / LUNCH INN AT CHESTER SPRINGS 700.84

TOTAL DISBURSEMENTS S 3137.73





Total Balance Checking @ Money Market Accts             
       $19,288.76
CD 18 Month (Renewed 02/08/2010)
                                 $16,500.00

Pennsylvania Society of Medical Assistants (PSMA)

Spring Board Meeting – March 12, 2011

President’s Report
This officer chaired the fall board meeting held on October 9, 2010 at the Inn at Chester Springs in Exton, Pa.  This officer obtained updated contact information from all attendees.  This officer compiled and then forwarded the updated demographics to all board members.

This officer has continued to develop the Medical Assistant Mentoring Program which was implemented in spring 2010.  We continue to experience student interest and increased enrollment.

This officer has held information sessions with physician offices throughout Chester County.  The purpose of these meetings was to educate the doctors as well as the office managers on the important role Certified Medical Assistants can play in their offices.  Educational material was distributed to the staff which I obtained from the American Association of Medical Assistants.  I am happy to report two offices are now employing Medical Assistants in positions previously held only by Nurses.

This officer has gone out to local high schools and participated in a program called “Career Days”.  I was awarded the opportunity to speak with students on a career as a Medical Assistant as well as the Certified Medical Assistant credential through the American Association of Medical Assistants.

This officer obtained speakers for the Spring Continuing Education Seminar and Board of Trustees Meeting.  The topic will be on the importance of vaccine safety.  In addition, there will be an immunization skills workshop where you can practice the proper technique in administering injections.  The American Association of Medical Assistants has awarded 4 CEU’s for those in attendance.

This officer has met with a representative from a local webinar company.  This company has done webinars for members of the American Academy of Professional Coders and the American Health Information Management Association.  If the board is interested, she will come out and speak to us on how she can design webinars to meet our professional needs as Medical Assistants.  This information will be discussed during the Spring Board of Trustees Meeting.

This officer has obtained a list of all CAAHEP Accredited Medical Assistant Programs in the state of Pennsylvania.  I would like to reach out to the program directors to invite them as well as their students to join our state and chapter meetings. I believe this would be instrumental in helping us achieve our goal of increasing our membership. This information will also be discussed at the Spring Board Meeting.

This officer has been available to all PSMA members and has responded to phone calls and emails in a timely manner.

This officer would like to thank the board and committee members for their assistance.  The teamwork and support I have received is greatly appreciated.

Respectfully Submitted

Donna Firn, CMA(AAMA), CPC-A
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REPORT OF THE CONTINUING EDUCATION BOARD CHAIRPERSON
The 2011 PSMA Spring Continuing Education Seminar was held on Saturday, March 12, 2011 at the Inn
at Chester Springs. The topics of “Vaccination Safety” and an “ Immunization Skills Work Shop” was

conducted at this seminar. Presenter was Kathleen Marker, RN

There were 61 student registrations and 17 paid PSMA member registrations of those who attended for
a total of 78 attendees to the seminar.

Respectfully submitted,

Cheryl Kowalczyk, MSN, RN CMA{AAMA)
Continuing Education Chairperson
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